UCSC TEMPORARY STAFFING SUPPORT

Temporary Technical Employee Request

Today’s date:
Your name:

Your office:
Your extension:

FOAPAL:

Starting date:
Ending date:

Work days:
Hours:

Report to:
Title:

Building:
Room number:

Phone:
Fax:
Email:

Possibility of extension?   Yes___No___  Permanent recruitment for this position? Yes___  No___

Job Description (A maximum of 2 brief paragraphs):



Your top three SKA’s:

1.

2.

3.

Computer Knowledge Required or Preferred (Please mark all that apply):

MAC:
Systems:

PC:
Programs:

Languages:
Other (list below):

If the assignment is expected to continue 4 weeks or longer, please answer the following two questions:

Would you like to see resumes?  Yes___ No___  Would you like to interview? Yes ___  No___

When you have completed this form, please email to temp_support@cats and crr@hallkinion.com or fax to x9-3899. If you have questions, please call Temporary Staffing Coordinator at ext.  9-3858 or Program Manager, Susan Haste at ext 9-2341.

***For Temporary Staffing Department Use Only***

Dept.#:
Temp name:

Job Title:
Job Code:

Pay R:
Overtime R:

Bill R:
Recharge R:

Assign.#:
Date Entered:
By:

2

